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Welcome Letter B30

Welcome to Rising Star Family Childcare, it is a pleasure to open our family’s home to your child
and you. We are a San Francisco home based childcare facility licensed by the California
Department of Social Services, Community Care Licensing. We are licensed to care for 8
children, between 0 months to 6 years of age.

This parent handbook is designed to acquaint parents with the program, policies and
procedures at Rising Star Family Childcare. This handbook includes information about our
business and childcare policies, fees and payment rules, holiday closure of our facility, program
information, illness policies and other information. We believe in partnering with parents to
raise healthy and confident children. Having a basis for communication will help us accomplish
this. You are welcome to approach us should you have other questions not found in the
handbook or need further clarification.

We look forward to providing your child with a positive early childhood development
experience.
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Mission R} 2 5

We believe in creating a safe environment where children can feel happy, where parents feel
trust and where providers are responsible for helping children develop into well balanced
individuals with a range of interests and a curiosity to continue learning. We promote respect
and foster a creative environment where children are free to explore and learn in a fun manner.
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Philosophy f& 53 &

We believe that children learn through exploring and we strive to create a fun learning
environment where children are encouraged to engage in activities that help them learn and
develop.

We partner with parents to raise healthy, happy children and emphasize two-way
communication as essential to this partnership.
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Childcare Program ¥% 7.E1 #)

We are a bilingual childcare. We speak Chinese (Cantonese & Mandarin) and English who can
help your children expand their language ability and cultural diversity and support bilingual
learning.

Our curriculum is play-based, and we offer children many kinds of learning experiences and
opportunities through music, dramatic play, art/crafts, stories, science, senses, sports and field
trips.

Program activities at our childcare support different areas of early childhood development such
as physical, cognitive, language social, and emotional developments. To this end, we offer many
age-appropriate activities to keep all children engaged and happy as they explore and learn.

We believe that children learn as they play, so we ensure that they play in a safe manner and a
safe environment. Brain research shows that children who have opportunities for unstructured,
self-selected play have significant gains; cognitive, physical, social and emotional. It turns out
that play, exploration and creativity provide the best preparation for later academic learning!
Additionally, children learn through various methods, but often their physical and social world
teaches them the most. Even small infants learn this way.
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Statement of Non-Discrimination 35152 0] :

Rising Star Family Childcare welcomes all families, regardless of race, national origin, color,
religion, sexual orientation, gender, ancestry, marital or parental status, and physical, mental,
emotional or learning disability.

R EFE PR FT A REE - A - BIFE - e - 55380 MU - MR e - 484
R ML > FEHEE > LB THEE G EERE -

Mandated Reporters W5 ZE ] 223K

If provider suspects a child have been the victim of child abuse or neglect, we are required by
law to report our suspicions. All child development teachers and family childcare providers in
the State of California are mandated reporters.

EERUE > AIRBEREHEZRERASRN - AN R TIER T, RERREAEIMRIT
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Positive Discipline 1E T K] &%

We believe in positive praise to encourage children to behave in a manner that promotes a
healthy and learning environment for all. Our goals include helping children learn self-control
and respect for themselves and others.

We use only constructive and positive techniques when disciplining. These include redirection,
anticipation, modeling, natural consequences, elimination of potential problems and teaching
children to resolve conflicts on their own in an appropriate way.

We will discipline all children in a respectful and consistent manner. We will also establish
clear limits that are simple and consistent, explain rules, keep a positive outlook and keep
children engaged in age appropriate play.
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Enrollment Contract & Policies L5 R%. B R ERHS

Full Name of Child %+ 44: Date of Birth 44= H HA: / /

Date of Enrollment A4 HHH: / /

Father’s/Guardian Full Name 0¥ /557 A\ #E:44:

Address ] :

Phone Number &5 : () E-Mail ZE%f :

Work Address T AEH

Work Phone Number T{E&EE: (L) Position of Employment F#Ai7:

Mother’s/Guardian Full Name £} /5558 A\ 444 :

Address Hf :

Phone Number &5 : (___) E-Mail ZE %[ :

Work Address T {EH

Work Phone Number T {EEEEE: (L) Position of Employment f#f7:

If Child is not live with parents #1¥% R EiZ¢ £ [5]{x
Guardian’s Relationship to child B3 A\ Bi{Z-1-AVEE (%

Guardian Full name E52& A #:44: Address ##friif:
Phone Number ZE:f: ( ) E-Mail ZEH#[:

Name of responsible person(s) who can be contacted if parent / guardian cannot be reached
and who are authorized to pick up child from the day care home.

BIOEBE IR E/GEA 0 BYHAHRENESEREA » MEE s A ATt
FEEZTHY -

Person 1 £4&4% A1

Name %44 : Relationship to Child EZ{Z-F-AVEE % :
Phone Number &z%: (__)

Person 2 B4 4% A 2

Name #:44: Relationship to Child Ei{Z-T-1VRH (%

Phone Number ZExE: (__)

Rising Star Family Childcare $1E REIER
33 Seneca Ave, Unit 307, SF, CA 94112
(415)984-0455 License No. 384004242
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Hours of Operations SE

Our childcare regularly operates from 8:30 a.m. to 5:30 pm (From Monday through Friday.) You
may use any or all these hours. Our childcare is CLOSED at 5:45 p.m. After 5:50 p.m. late charges
will be added at the rate of $10.00 for every fifteen minutes, added at the BEGINNING of each
quarter-hour. All times in and out are taken from the clock at the childcare home.

Childcare hours for any given child are arranged between the family childcare provider and the
parents and specified in the Payments and Fees section of this contract.

FAESApr 2 E R R E R E -2 Bl B 8:30 Bita - EE M 5:30 0 THYZ T AL

FEFE SR ISR ] A 5 A E SRS - FE5FTEAE TF 5:45 IERAR TﬁF 5:50 %% » B t+1HT

%@LKZH% 10.00 HYMTAODE > Bt fuorsd R — RET TRV RIEE - A SwE T A T#EE R
° AT HE TR SO RTAYI AR AT S AT Z e g Ry 2

B Z 1A B R TE S AR B R IR R S T R SR 2 FIMEE - IS IS kATt R E
TETHES -

Daily sign in and sign out are needed. F XK FZEMNEEBIIF B ELE L -

Attendance HfE

Parents must notify the family childcare provider if the child is to be absent or late from care
for any reason. Notice should be given before 9:00 a.m. in advance or as soon as possible. This
helps us know how many students to plan for at lunch, activities etc.

Family should inform the Child Care Provider for vacation two weeks prior to the date of
vacation.

WIRSEAIZ T N RERIAIE ST > SR B E A JRAE ”ﬂj?J:ﬁF 9:00 ZHIF A EBEHNIZ [E
FERE - DERMGETA S VTR T ENSEEEE

W e BT IR B TR TR AT 2 A E 5P -
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Termination of Services %X (iR ¥

Childcare services at Rising Star Family Childcare can be terminated by either parents or
family childcare provider with written notice of 14 working days. Parents and family childcare
provider need to arrange and decide the final date of childcare service and the final payment
due date. Payment for childcare services is due for up to 14 days after written notice is given
by the parents whether the child is left in care. Paid payment for childcare services except
deposit will not be refund to parents.

Childcare services may be terminated by the family childcare provide for the following
reasons:

o If the child does not become accustomed to the family child care provider, is continually sad, cries, or
is unable to adjust to the child care environment.

¢ The child constantly hurts him/herself physically or hurts other children.

 Consistent difficult / disruptive behavior, as explained in the Positive Discipline section of this
contract.

¢ Parents do not respect the hours of care, start and end time, as established in their contract.

¢ Parents are not punctual in paying child care fees.

e Parents do not work with family child care provider to provide a consistent discipline, potty training,
provide for child’s needs and/or attend appointments with family child care provider.

 Parents do not respect or abide by policies established for family child care business, including those
in this contract, and other policies set by programs such as fee subsidy programs.

At the time that the termination notice is given, both parties will agree on the last day
of care and final payment for childcare services provided.

W EFREL B E A A S LB IR R - KETRERRRAEFEX TR > 12
5 %Tﬂ4ﬁlﬁiwuiﬁLﬂﬁﬁ HIEFL BN F R LR E BRI RS
FY H BRI & AT 7K ERHEIEANR - SRS TR R AR RS - RRUEL
ﬁ1145m%%§ %TW&Z% ESItREEANREBESR K -

WIRFFIEE > BN B S EAZ T PTRHR SR R R EFE R LAY E R )
Gy EEHIEEE o DUNMERREFE R A A REAX B SRS

s MRZT A EBERELHB > AL, SRS EERELRE -
o LT FHE B EM /it H C SR H A% T -
o Rt R PRI T R -
o FRA B EAE IR LAYIE SRR -
o FRABEER (TS -
o ZRAVIGUEIL B ZTHE B - FI0: DRGSR ET - ARSI A% T R EM BTG -
* FRAFENETREFLAENECR > BIEPSERRSE E T RO EBUR -

ELIHRBERTHE - @ ERBR BEHEN RRIERE, REESEL -
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Admission ¥-F A BBEH

There are many childcare admission forms that are regulated by the California Department of
Social Services Licensing. Parents must provide up-to-date information to family childcare
providers and forms must be kept at our childcare. We also use Immunization records

LIC701 -~ ASQ-3(Ages and Stages Questionnaire) and ASQ-se(Social -Emotional

Questionnaire) to evaluate the development of a child.

All children must have a complete health evaluation form and up-to-date immunizations
records before enrollment in our day care. (See the Child Illnesses section of this contract)

AP AR ABRREE NN SRR RE - RRUWARE R ERGEEER
E o BIGACREEILRAT o TFIERHIG(EA 701-Form - ASQ-3 (FFHAMIFEEL MG ) Al
ASQ-se((ERIFRUHE ) AEHLEfZ T HINRSES -

FENABAFIHFE ST Z A - A B H B e AR S FER A R AT T s s
WA RS B R ECEREIA o GESEMEERSRNZ T ERHE)

Written Notice EE 40

The following events are needed to give L (A 2 iy
two weeks of written in of advance: AT 2 8152 SRR A K

(a) Any party terminates of childcare

(a) B — 5 8% (R R s e

service

(b) Increase of childcare fees (b) B HFE &

(c) Family Childcare provider or parents of (o) FEFLHEHRF EMRE
any vacation

Health of The Family Child Care Provider =t 58 & {5

Each person working in our day care must be in good health with no communicable diseases.

If the family childcare provider cannot take care of child due to the illnesses, the family
childcare provider will provide the substitute teacher to take care of the child.

FEFE ST TAERV R A LA S BGERE » MEA AR - et R EEERAER
ARERRAHE RS - RIEF R ARG R ERERR IR T -

Rising Star Family Childcare $1E REIER
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Meals [E&

We provide healthy, nutritious, and well-balanced homemade meals. We follow guidelines set
forth by the US Department of Agriculture and the California State Department of Education
for the Child Care Food Program (CCFP). This program supports childcare providers and
schools in offering healthy meals that promote healthy development in children. A parent or
guardian may be asked to help to complete a Meal Benefit Form for their child’s meals. This is
a form that is required by CCFP and the childcare provider for reimbursement of meals and
there is no extra fee for meals at our day care.

We will serve meals each day: AM snack/ Lunch/ Afternoon snack/ Dinner

For infants under 12 months of age:

e Infants will be fed according to family’s instruction. Please update and notify the family child
care provider of any changes in feeding schedules, formulas and additional foods.

 Parents are required to provide the appropriate baby foods, formula power, clean with
labeled (child’s name) bottles, clean bibs for their infants.

* Breast-fed infants need to have an adequate supply of expressed milk in labeled (child’s
name) bottles.

HMEI A 28N ~ I REMER R EZ T RENE - ARG RIS
HHY S EREEL B YY) T E|(CCFP) 3E B BB YL 2 HE - CCFP SREHmEZ = FTA RS
B RRAAERSIZE SRS MRS ME RS -

FIEFCHE T H R e & B/ NRE PR/ T/ N /I8

BN 12 {8 H LT Ry 5

o B HRE B RHE IR R AT RV R oaR&E TR E R - WIRAERIFREIFE » o7 ERHEAM

BYIEEAE 55 KRB AI R T 5 DA ERRE -

o RV Ry B Sl fe il E AV SR BUOTduk o R FEIUIRAT A B Sl AT SR S

HYIEFE -

o WILIRFA & TE5 » R ERFEIRALE SunYEFLAE T 58 5l RO M A 52 S 4 AR # I 4
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Please explain if the child has special dietary needs: :%%0H7% & & AE#HRVEEER:

Our program believes it is a high priority to provide nutritiously safe food for children in our
care. We would prefer for families NOT to bring food from home since this practice creates a
situation where children may want each other’s food (except appropriate baby foods for
infants under 12 months of age

WMWEHEINEE - AZERMAEEEN - LY RIEEEEN - BT & 12 [EH 2
MY BRSFTERAVE BV e andh o T ERERIEIMETIMTIRY) - BS54
HG I = VDK -

Food Allergies & Special Diets Form &#3#88( 5

If your child requires special foods due to food allergies, please speak to the family childcare
provider and make special arrangements for your child’s meals. If your child requires special
foods, parents need to provide them. Parents are required to provide all breast milk, formula
and bottle accessories for children who need them.

WIEHEIL T A BB BEERE ERREY) - sl (it EB,J?%E’] A e

Hit SHEFEYAEBHIEN - BRELHANEI LBV EZ T IR - R ETE
7% CHIZ T Rk - HAOREZ TR ERRN RVIEEsEAL - 998 ﬁ)bﬂ‘ﬁ g >
FEACRME -

1. Foods that are not to be served in any quantity: “~ o] ftfE(E {3 &1 EY) :

2. Foods that can be served in small amounts (please specify what amount): 5[ {{LfE/ D& &)
GEREEZ

3. Familiar foods that contain the basic foods not to be serve: “ B] {1t B EL A B A EI Y &
Y.

4. Is the child now being, or has the child ever been, treated by a physician for an allergy?
When and for how long? %+ » RATELAFTA S AW B A pR (el 2 B - fallss fe 26 A2

5. What reactions does the child have when these foods are eaten? {12172 LB EYH
AT S fE?

Rising Star Family Childcare $1E REIER
33 Seneca Ave, Unit 307, SF, CA 94112
(415)984-0455 License No. 384004242
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Field Trips E4NIETT

We occasionally take children out of our day care as part of their learning opportunities. Many
trips are simply walking in the neighborhood, please read and sign Field Trip Permission
Form acknowledging that you consent to these outdoor activities outside the home.

HIE ?EFE%%F@@EEB&???Z? FESTATHCY > (ERMMEERIIRE - SBEEELHEEF Jh
fATRIES" MR EEE L FINEE) -

As part of Rising Star Family Childcare Program, we will take the children in our care on some
field trips away from home. The typical destinations of these field trips may include, but is not
limited to:

e Walks through the neighborhood

e Walks to the local park

e Walks to the local school playground
 walks to Library for children’s activities
e Other

R B RIEA AT EI - T2 T FINRIT » —RIEEFINRITERE - EATRR
T

o (EMFATHCS

o« TR AL

o« DITEIM AT AR AR

o BATRMSATE F EE 2 BRI B S )
o EAl

Field Trip Permission Form F4Ni{T A EF 2644

Father X /Mother £ /Guardian B55E A\ #E:44:

Date HHA: Signature % %4:

Rising Star Family Childcare $1E REIER
33 Seneca Ave, Unit 307, SF, CA 94112
(415)984-0455 License No. 384004242



Holidays {EzHH

Our program is closed with pay on the
following holidays:

We are followed the SFUSD’s school
holidays. No discounts are given for closure
of the childcare facility during these
holidays. We will remind parents of closure
as needed.

- New Year's Day (January 1).

- Birthday of Martin Luther King, Jr. (Third Monday
in January).

- Lunar New Year

- Presidents Day / Washington's Birthday (Third
Monday in February).

- Cesar Chavez Day (March 31 or following Monday
or preceding Friday of that date).

- Memorial Day (Last Monday in May).

- Independence Day (July 4).

- Labor Day (First Monday in September).

- Columbus Day / Indigenous Peoples Day (Second
Monday in October).

- Veterans Day (November 11).

- Thanksgiving Day (Fourth Thursday in
November).

- Day after Thanksgiving

- Christmas Day (December 25).

Page 14 of 24

AR FEFE AT EHELL TMESYIRAR:

HeAPT &% SFUSD HYEMFLIREA - 550 Bk
NG - W& S Rl iR H
5 -

JtEH (1H1H) -

SNETRRESHE (1 BE=([EE—) -
-EJE A

-HAGR H JHEREE R (2 BISEZE2H—) -
-FEEAEENH (3 A 31 HeZ H 2 & 28—
SRR AT -

TS EH (5 ARG —EEE—) -
JEirH (7 H4H) o

-S5EhET (9 HME—E2HH—) -
-EHafAH /2 EARH (10 BE([HEK—) -
SRAFEAE (11 H11 H) -

-EURET (11 BAYEEDU(EZHA) -

- R EIRIEE K

-EEdEE (12 H25 H) -

Besides the SFUSD’s school holidays, two weeks of Pay vacation each year, we will notify

one-month advance.

If a parent plans on taking a vacation and the child will not be in care, parents are expected to

pay during their scheduled vacations.

Other Closures: Our day care need to be closed in case of any emergency. Parents do not need
to pay. Parents are responsible to have back-up care available in case of these closings.

%1 SFUSD HYERRESHS - A RIBAR R - FOTRHERT—(E H A -
WMRF R BRI Z T2 A EARME RS - ZRIVASTEHE > EfHEHER

FEREBEGEHREK -

HAMBARAAIRAE RS IE I MERATHRE IR AISERABNT - EESREIHE > REA

REZPHZT MR L SAT -

Rising Star Family Childcare $1E REIER
33 Seneca Ave, Unit 307, SF, CA 94112
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Payments and Fees 2 & .57 &

Childcare fees will be discussed and specified in a signed contract before childcare services
begin._An advance deposit of $500.00 must be paid at the time of enrollment, except parents
are from a subsidy program with full payment. This amount will be returned when services
are terminated. It will not be refunded if the parents fail to start on the agreed time and date.
Fees are subject to change annually.

Parents are responsible for:
» Paying the fee for childcare as specified in their contract for childcare services.

« Paying holidays, vacations and child illnesses at the rate stipulated in the Policies section of
the contract.

e Paying Late fees incurred for picking up children beyond the agreed-upon time is due and
payable when the child is picked up or before he/she returns to care. The rate for this care is
set at $10.00 per every 15 minute(s).

e Paying parent fees not paid for by a subsidy program is due on a schedule to agree between
the parent and provider. They are due on the first of the month. All fees must be paid for in
advance of care. Partial payment is not acceptable. There is a late fee of $10.00 per day added
for each day that payment is late (up to 30 days), All childcare service will be terminated.

e Parents are responsible for filling out all paperwork so that subsidy programs pay the family
childcare provider. Failure to do so commits the parent to pay directly for the childcare
services from his/her pocket.

o All bounced check payments will be assessed a $35.00 fee the first and second time. After the
second time that a parent bounces a check, the family childcare provider will only accept cash
from that family.

All past due fees must be paid to the family childcare provider before the child returns to care.
Non-Payment of childcare fees will result in the suspension of childcare services until all fees
are paid in full. The family childcare provider will seek payment of any unpaid childcare fees
through small claims court and through a collection agency if needed.

FEFAIETE SR AT - HERAGE RS GRS - B T EmbEET ST e 280me
HAEWNASIA $500 TTHYTAGIE » IBsaX IEIFRFIRERZ 80 - MIRFEARBEELERYRFH A
HIRBHAGTE SRS - TREE A R - SERREREGHE -

Rising Star Family Childcare $1E REIER
33 Seneca Ave, Unit 307, SF, CA 94112
(415)984-0455 License No. 384004242
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FRER:
o (AL EYI TR E

o (KfEpeRa E RGBS - (EHIZ 4% » BIHEEA RIS - 55
SEEREA G -

« ZRALTEES e TR B - BEIEAERGEZ T B E R AT - R 15
47$% 10.00 JT ©

BBt REME KRB MR EBER S —HXN - ARZE AR 2 (TSR
SUTEYINE HEKR $10.00 (30 KA EIR) - ARt e RS HHIEL -

« FRAFEZMPHATRERE - (MU RERERE LIt RE > URRAE 2R > %
RABMEHBEGRELRE -

« FTAS— NI ZICRIESIEFR(T 35 TTHVE A - B IRESCFRR - REEFEREH 2N
AR RS B R B A2 T IR A (I RIEE R E - WA SHE R E R
AR > REEFE S H] A/ NERER (AR BT L -

Fees for your child will be as follows, please check one: A% 1L & 2

0$ __ permonth full-time care, from __amto__pm (G285 K 5 F_ EFF_)
o$ 4 days per week part-time care. (5 £H] 4 KX)

o$ 3 days per week part-time care. (£ £H{ 3 KX

o$ 2 days per week part-time care. (52 H] 2 X)

Payment Method {5f 3K 574

o Paid by Parents % & 5 {3 i &

o Check 72 o Cash ¥4

0 Paid by Subsidy Program % 52 a1 &

o £EAME) o B owsh (FRETS 0 Check 575E o Cash )

Checks make payable to Hiu Yim Wu. 37 Z3555: Hiu Yim Wu

Rising Star Family Childcare $1E REIER
33 Seneca Ave, Unit 307, SF, CA 94112
(415)984-0455 License No. 384004242
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TOYSELE

The children are free to bring toys to day care if they wish. However, our rule is, "If you bring
it, you share it". The child must be prepared to share the items they bring and let the other
children play with them. If the toy is delicate or of great sentimental value, please do not bring
it to daycare. We will not be held responsible for toys that get broken when brought to
daycare. The children are supervised consistently, but accidents happen and toys break.
Children bring toys at their own risk.
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NAP TIME 4-HERSFRA

Nap time is after lunch. ALL children are expected to respect this "quiet time". The children
need this rest time and we need the quiet time to be able to clean up and prepare for the
afternoon’s activities, catch up on paperwork etc. Please be reminded that we do not get
"breaks" and "lunch breaks" as in other jobs! Nap time is our only time to relax a little in a 12+
hour workday! Parents are discouraged from visiting during nap time unless the child is being
picked up for the day. It is very disruptive to the other resting children. They do not
understand why one child can get up and play and yet others must have quiet time.
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Items FH'5

Label your child clothing and other items with his/her name and bring it in some type of
storage bag. Parents need to provide children's items such as: at least two complete sets of
play clothes and outdoor clothing, water bottles, bibs, diapers, wet wipes, blankets, sleep sack
and plastic bags for dirty items. For infants under 12 months of age, please also read the Meal
section in this contract.
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Rising Star Family Childcare $1E REIER
33 Seneca Ave, Unit 307, SF, CA 94112
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Contact Information B8 &k

All contact information must be kept up to date. Please give the family childcare provider any
new telephone number you have due to a move or a number change. Emergency and
identification contact information must be updated. Please indicate on your emergency card

all persons authorized to pick your child up.

If someone comes to pick up the child who is not on the emergency card or without the
parent’s permission, family childcare provider will not release the child.
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[ HAVE READ AND ACCEPT THE POLICIES AND PROCEDURES OF RISING STAR FAMILY
CHILDCARE. THEY ARE PART OF MY CONTRACT. I UNDERSTAND THAT THIS CONTRACT
MAY BE REVEIWED AND REVISED AS NECESSARY AND THAT I WILL BE PROVIDED WITH
WRITTEN NOTICE OF ANY SUCH REVISIONS/CHANGES AT LEAST 30 DAYS PRIOR TO ANY
CHANGES/REVISIONS TO THIS AGREEMENT.

WERFNL R Z W 2R EFL R AIBOR KRE ek - B2 HAV iR 2 T —Er - JE
WMEH AR EHEE BT > T AEZRD 30 RZATPAE BRI ETt T AT
SRS B BT -

Father / Guardian Signature /5558 A\ %% Date HHf
Mother / Guardian Signature B}#H /5558 A 2554 Date HHf

Rising Star Family Childcare $1E REIER
33 Seneca Ave, Unit 307, SF, CA 94112
(415)984-0455 License No. 384004242
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Child Illnesses %4 5%

Parents need to keep children at home if they are ill, not feeling well, or if they might be
contagious to other children. Please call the family childcare provider if the child is not coming
to care due to illness. The family childcare provider reserves the right to deny care to any
child that in her judgment is ill and/or contagious to other children.

If the child becomes ill during care the family childcare provider will notify parents/guardians
and they must pick up child as soon as possible. If your child becomes ill or injured at the
family childcare home and you cannot be reached, the physician on the emergency form will
be called. Parents should leave a signed consent form with the child’s physician to proceed
with the emergency treatment.

Children must remain at home at least 24 hours after all symptoms have cleared. A signed
doctors note might be required declaring the child healthy enough to return to care.

Scratched and scrapes are inevitable when children playing together, any minor injury will be
treated with antiseptic and Band-Aid, for more serious you will be notified.

In case of serious injury, we will notify you and call emergency medical service 911. Parents
are required to pay for emergency medical expenses. An injury report from the California
Department of Social Services Licensing will be submitted to you and the California Licensing
Authority.
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Rising Star Family Childcare $1E REIER
33 Seneca Ave, Unit 307, SF, CA 94112
(415)984-0455 License No. 384004242



Page 20 of 24

Medication Administration A2iRZEY]

Family childcare provider will administer medication to children using the following
guidelines only after the Medication Administration Form is completed:

e Medication must be prescribed by a doctor must be current to the child to whom it will be

administered,

e Medication must be in the original container, and labeled with child’s name, the doctor’s
name, expiration date with instructions clearly indicated (dose and frequency) and

e No home remedies will be administered under any circumstances.
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Medication Administration Form JRZE R IE RS

This medication Administration form must be filled out by the child’s doctor and the
parent/guardian. This form must be completed to enable the childcare provider to administer
prescription medication to the child.
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Physician’s Orders for Prescription Medication 2B %Y

Name of child % 7 44:

Medication Z£4): Dosage /3 &:

Condition for which prescribed % 7t:
Time of administration JJRZEK; fiH]:

Dates of administration (check one box and fill in the information): %% H 3{:

3 For days, starting immediately. Fi /£ 45, £/0H
O From until (insert dates) B 4n & #¢ 1k H #
3 Administer the medication as directed until it runs out. £ Z&4) Ik 52 2 1F

Possible side effects 1] BEEI1E F:

Other notes HAthy+ = ZHIH:

Physician’s Name B4E 4 Signature %% % Date H#

Physician’s address B&/f ik

Physician’s phone number %4 &5

Parent’s name K4 Signature %% 44 Date H

Rising Star Family Childcare $1E REIER
33 Seneca Ave, Unit 307, SF, CA 94112
(415)984-0455 License No. 384004242



Incident and Injury Report B4t X Z BB E

Page 22 of 24

Name of child ¥#%+%44:

Date of injury ~z{5 H HH: Time of injury =7 {5H5:

Injury description =Z {55

Action taken JEHH{TEN:

Person (s) who observe the incident i A & Z|Z {515 &

Parent Notification F £l

Name of parent guardian notified BHIF & 558 A\ %

Date of notification %1 H HA: Time of notification:

The notification was delivered by ###1/ =:

Parent instructions and/or comments to the provider FZ E45fEHEIE R~ E R

Rising Star Family Childcare $1E REIER
33 Seneca Ave, Unit 307, SF, CA 94112
(415)984-0455 License No. 384004242
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STATE OF CALIFORNIA - HEALTH AND HUMAN SERVICES AGENCY CALIFORNIA DEPARTMENT OF SOCIAL SERVICES
COMMUNITY CARE LICENSING

EMERGENCY DISASTER PLAN FOR FAMILY CHILD CARE HOMES

Type or print clearly. Post next to phone. Keep current - Return a copy to the licensing office.

LICENSEE NAME DATE

Wau, Hiu Yim 12/20/19

1. EMERGENCIES - LIFE THREATENING - Call 9-1-1 - Tell them: Number Calling from:
HOME ADDRESS:

33 Seneca Ave, #307 San Francisco, California,94112

MAJOR CROSSROAD

Mission St and Alemany Blvd

HOME DIRECTION FROM CROSSROAD!

Right turn on Mission St to Seneca Ave

2. EMERGENCY NAMES AND TELEPHONE NUMBERS (In addition to 9-1-1)

Fire/Paramedics: Office of Emergency Services:
SF Fire Department Station 43  (415) 558-3200 - (415) 404-4000
Red Cross: Licensing: Ambulance: Other:
1(800)427-8000 | (650)266-8800 1(415)931-3900 Wu Yee Children's Services
Hospital: ) Police/Sheriff: Child Protective Services: (415)677-0100
SF General Hospital Ingleside (415)4044000 (415)558 2650
(628) 206-8000 " Poison Control: 1(800)8565553

1(800) 222-1222

3. FACILITY EVACUATION - Some disasters require evacuation of the building. Using a copy of the Facility Sketch (LIC 999A), show
arrows for the safest way to exit rooms. Be sure that exit doors are not locked from the inside. In the event of a fire, get everyone out,
follow the escape routes, meet at a prearranged location, account for everyone, do not let anyone return to the building and call the fire
department.

4. TEMPORARY RELOCATION SITE(S) - Some disasters require moving to a safe location. When relocating, determine whether you

need food, water, blankets and flashlight and meet at a prearranged easily accessible location. Be sure to obtain permission from the
property owner.

NAME ~ T PHONE
Leadership High School (415) 841-8910
ADDRESS
350 Seneca Ave, SF, CA 94112
NAME PHONE
Balboa High School (415) 469-4090

ADDRESS

1000 Cayuga Ave, SF, CA 94112
5. UTILITY SHUT OFF -Indicate locations on the Facility Sketch (LIC 999A) with the exit routes.

GAS GAS CO. PHONE
N/A 1(800)893-9555
ELECTRIC. ELECTRIC CO. PHONE
As shown on the floor plan 1(800)893-9555
WATER WATER CO. PHONE
N/A (415)554-3444
6. EQUIPMENT LOCATION - The fire department may help you with installation information.
FIRE EXTINGUISHER LOCATION SMOKE DETECTOR LOCATION
on the corner of the Hall way On the ceiling as shown on the floor plan
FIRE ALARM LOCATION ( IF YOU HAVE ONE) TYPE
on the living room's wall 2A:10BC

7. OTHER EMERGENCY EQUIPMENT - Where appropriate identify location of first aid kit, blankets, food and water, flashlight, radio

and other emergency equipment.
LOCATION.

All the required materials are packed and kept in the storage as shown on the floor plan.

LIC 610A (6/05) PUBLIC

33 Seneca Ave, Unit 307, SF, CA 94112
(415)984-0455 License No. 384004242
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Daily Schedule

8:30am - 9:10am Arrival & Sign in 3 & EF
Hand washing e F
Free Play (Art / Craft, Dramatic BHEEBUNET /88 s i)
Play ,Blocks etc.)
9:10am - 9:40am Clean up g /75
Am snack /Free Play INE/BHEES
9:40am -9:50am Circle time /Free Play EiEerE/ B HREE)

(Sing Songs, Story Telling, Bulletin
Board Learning etc.)

("%, BiE, BEE)

9:50am -11:30am

Outdoor play (Park, Library, Drill,
Field trip) OR
Gross Motor Activities

FINEE) (2B EEE, ®E, FRD)
)7

AP EE
11:30am -12:10pm | Lunch/Free Play FE/HHEH
12:10pm -12:30pm | Quiet activities (Reading, Soft FRREIEE) BuE, BEATAE)
music etc.)
12:30pm -2:40pm Nap Time / Quiet Time R[S ) R
2:40pm -3:10pm Pm Snack INE
3:10pm -4:00pm Free play (Art / Craft, Dramatic BHEJAEIUNFT / 88 RS EAS)
Play ,Blocks etc.)
4:00pm -4:10pm Clean up B35 /&
4:10pm -4:20pm Circle time /Free Play B 5ErsfE /B RES
(Sing Songs, Story Telling, Bulletin | ("8%, #&=E, 2ES)
Board Learning etc.)
4:20pm -5:00pm Dinner/Free Play MEE/BHEE

5:00pm -5:30pm

Free Play/ Quiet Activities
(Reading, Soft music etc.)
Sign out & Go Home

B B EE)/ AR
(BRE, RENTLE)
Fil & EXR

*Daily schedule will vary according to the weather conditions, special activities and field trips.
*BF MR GIRIEE HAV RIS - FilEs BN T AR~ E.

*Potty / Diapering changing occurs as needed.
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*Infants will follow their own schedule based on their individual needs.

*B2 FURMRIR B CHYRR SR E ORI -

Rising Star Family Childcare $1E REIER
33 Seneca Ave, Unit 307, SF, CA 94112
(415)984-0455 License No. 384004242




